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TIPS AND TRICKS FOR FACILITATING THE PROCESS TOWARDS PUBLICATION

(1) Make a planning;

(2) make clear agreements about roles (and therefore authorship)

(3) keep control over the writing

(4) ensure complete reporting;

5) make use of reference management software;

(6) finish carefully before submission

(/) select the right journal

(8) carefully follow the journal's instructions (‘Author guidelines’)

(9) react quickly after a rejection;

10) take into account all suggestions and remarks made by the peer reviewers and/or editor;
11) respond to every suggestion and remark (‘Answers to the comments of the reviewers’)
12) seek input from authors and other colleagues during revision.

Cook, D. A. (2016). Twelve tips for getting your manuscript published. Medical teacher, 38(1), 41-50.
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REPORTING GUIDELINES BY DESIGN

Design

Reporting guidelines

Guidelines

AGREE

Systematic review (and meta-analysis)

PRISMA 2020 statement, checklist en flow diagram
PRISMA-P (PRISMA for protocols)
PRISMA-A (PRISMA for abstract)

Scoping review

PRISMA for scoping reviews

RCT CONSORT statement
Study protocols SPIRIT

Health Economic Evaluations CHEERS

Cohort, case-control or cross-sectionale study STROBE statement
Case reports CARE

Animal research (pre-clinical) ARRIVE

Qualitative research

SRAR / COREQ (interviews and focus groups)

More on EQUATOR Network
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REPORTING GUIDELINES BY EXPERIMENT

Microarray experiment MIAME quidelines published by the Functional Genomics Data Society (FGED)

Particle Tracking experiments | MIAPTE quidelines [in development]

More on Fairsharing.org

@PLOS | MEDICINE

Microarray Reports of microarray experiments should conform to the MIAME guidelines published by the Functional
experiments Genomics Data Society (FGED), and the data from the experiments must be deposited in a publicly
accessible database.

Biﬂlﬂgical We recommend that authors refer to the FAIRsharing Portal for prescriptive checklists for reporting
and biological and biomedical research where applicable.
biomedical

research
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PROTOCOL REGISTRATION

.aboratory protocol

PLOS has partnered with protocols.io, an independent Open Access platform, to facilitate the communication of laboratory

methods guidelines for details.

methodological details to increase reproducibility. We recommend depositing laboratory protocols at protccols.io. Read the

Protocol clinical trial

Registering clinical trials

All trials submitted to PLOS must be entered in a publicly accessible registry approved by the WHO or ICMJE. See the list of
approved registries.

PLOS journals consider prospective trial registration (that is, reqgistration before participant enrollment has begun) to be best
publication practice, as recommended by the ICMJE. Clinical trials that began to enroll participants before ICMJE recommendations

took effect on July 1, 2005 may be retrospectively registered.

Protocol systematic reviews (and meta-analysis)

We support the prospective registration of systematic reviews. Authors whose systematic review was
prospectively registered (e.q., in a registry such as PROSPERO) should also provide the registry number
In their abstract. Registry details and protocols will be made available to editors and reviewers, and
iIncluded alongside the paper for readers if the report I1s ultimately published.
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PROOFREADING / WRITING ASSISTANT

University Language Centre (not for free)

Academic Writing Assistant (KU Leuven and UGent) (free)

= Academic Writing Assistant

Developed at the Leuven Language Institute

Text Vocabulary Sentence length

review resources

In this text, the average number of words per sentence is 9.
¥ YOUR AVERACE

LAMGUAGE ISSUES -
¥ Spellchecker UK

o 1B 7. ED [words per sentence)

» Spellchecker US

» Language errors The average sentence length in scientific texts (518 to 25 words.

» Tense use S
= = AR average sentence length below 18 words could create a disjointed style.

All sentences shorter than 10 words have been indicated in this ealour. Use short sentences to emphasise important points. In other cases, consider linking them to other sentences. For more
information on how to link short sentences, click here.

» Texts with an average sentence length of more than 25 words are often difficult to read.
All sentences longer than 35 words have been indicated in [iSIGBIBNE. Check whether it would not be better to split or shorten the sentence.

v Adverb Position

COHEREMNCE AND COHESION
b Readability

» Sentence length Sentence length in queotations should of course not be adapted.

» Paragraphing + Processed

» Reference

b Linking words and phrases

Medical university libraries in Belgium are often located at a hospital campus and suppert both the university and the hospital. There is no large scientific medical hospital library, and there are no
clinical librarians.

STYLE Unfortunately, librarianship education is often limited to an associate degree that focuses on librarianship and information management in general. HiSiCoeHISoMEEtUcatioTINEsTecenthiDes
» Personal language EEECEEE SR sElmentatonictenISciences elnonnatonunHENSI SO NEGIoRIBNEEIGINRNE | dgetary restrictions have not only had an impact on library education but threaten libraries

themselves. Library staff need to be flexible and adapt to the ever-increasing digitisation of information and its effects on the physical organisation.

¥ Recurring words and patterns

» Informal language
Changes in user expectations and behaviour

The digitisation of information has created new needs related to the use of a health sciences library. Moreaver, it has changed the expectations and the behaviour of library users. The abundancse,
variety and variable quality of information requires a more user-oriented approach: user-specific training, a user-driven website and support are needed, more than ever.

Some university library services develop activities in ‘medical humanities’ The library, for example, may enrich its book collection with literature (e.g. novels, postry, theatre], host art exhibitions on|
health topics (e.g. anatorny, pain, migrations) and lead Think Tank workshops based on extracts of films or novels.

The aim is to stimulate personal as well as collective reflections among the

@ Log Out Use

students about the job they have chosen [e.g. practitioner, physiotherapist] and contribute to the building of their professional identity.

Deepl (free version)


https://www.deepl.com/translator

AUTHORSHIP GUIDELINES @ YOUR FACULTY

Authorship guidelines of the Faculty of Economics and Business Administration
(approved by the Faculty Council of March 21 2018)

This document provides a number of guidelines regarding the authorship of scientific
publications for the Faculty of Economics and Business Administration. The guidelines reflect
(1) policy recommendations in accordance with the faculty's and university's research policy,
(2) best practices that were distilled from the response of a faculty-wide survey of the
research groups active in the research disciplines represented in the faculty and (3) wishes
and complaints of the assisting academic and scientific staff.

The author guidelines that the document offers must be interpreted as such. These are
guidelines that can guide the behaviour regarding authorship in the direction the faculty
considers desirable. Its application is fully endorsed by both the Scientific Research
Committee and the Well-being at Work Committee.

The faculty guidelines are published on the faculty website and communicated to all
members and students of the faculty who are involved in scientific research.

This document will be signed by the PhD student and his/her supervisors at the start of a
PhD project.

More @ Onderzoektips.ugent.be
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REFERENCE MANAGEMENT SOFTWARE

Reference software functions:
— Import of references

— Management of references EN M
— Export of references B\ ENDELEY
_ Cite while you write W

— (social features)

EndNote vs. Mendeley:
— EndNote desktop version is available through Athena (or locally on UGent PC for staff)
— Mendeley is not suitable for deduplication in the context of a systematic review
— EndNote desktop library is unlimited in number of records vs. max. 3000 PDFs in Mendeley Library
— Adding PDF to reference can be done in one step in Mendeley
— Extraction of meta-data from PDFs is less accurate in Mendeley
— More structure possible in Mendeley



Presenting other people's work (ideas, writings,
structures, designs, images, plans, code, ...) as
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incorporating it into your work without full
acknowledgement

A special case of plagiarism is "self-plagiarism”
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PLAGIARISM: HOW DO PUBLISHERS/JOURNALS ASSIST IN DETECTION?

— Check for plagiarism by the journals
— E.q.iThenticate of Turnitin used by Wolters Kluwer

Buy Credits

+ iThenticate Solutions v Resources v Pricing ‘ Login ’ |

Publish With
Confidence

iIThenticate is the most trusted plagiarism checker
by the world’s top researchers, publishers, and

scholars.

Buy Credits View Demo




PLAGIARISM DETECTION TOOL AT UGENT

— Turnitin (SimCheck)

— Available at Ufora or via ugent.turnitin.com

turniting/) 5 = Welcome Nele

SimCheck

Comprehensive and efficient similarity reporting to quickly identify
collusion.

Launch




CHECKLIST BEFORE SUBMISSION

To do before submission PLOS ONE as example

« Check whether your manuscript fits within the 'scope’ of the journal. criteria for publication, journal scope
PLOS ONE does not consider presubmission inquiries.

©-PLOS|ONE

Scope

Types of articles
g PLOS ONE welcomes original research submissions from the natural sciences, medical research, engineering, as well as the
| including:

Current Biology

2s to the base of scientific knowledge, including interdisciplinary, replication studies, and

Presubmission Inquiries

thods ensure the comprehensive and unbiased sampling of existing literature.

The editors strongly encourage authors who are interested in submitting work for potential publication in Current Biclogy to send a , . v - . .
presubmission inquiry prior to any formal manuscript submission. Presubmission inguiries should include a clear abstract and a cover HIIdS, EthW-ﬂrE.', dﬂtﬂhﬂSEE, or other tools that meet the jIIILIrI'IEI| s criteria for Ll’[l||’[j,|': validation
note explaining the significance of the advance and the potential general interest to the broad readership of Current Biology.

All presubmission inquiries should be sent by e-mail to chicl@current-biology.com. We shall quickly let you know our thoughts on your
paper's potential suitahility for Current Biology. We will usually reply within 24 hours, though in some cases we may sesk specialist

res to appropriate study design and reporting guidelines.
advice. If you do not receive an acknowledgement of your presubmission inquiry from the editors within one working day, please resend

your inquiry to chiol@currant-biology.com to request an acknowladgement or call +44 (0} 20 424 4200 to check that your inquiry has
bean received.

In the event of a positive response, we would invite you at that point to submit your manuscript online to Current Biology's Editorial
Manager site.
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CHECKLIST BEFORE SUBMISSION

To do before submission

PLOS ONE as example

« Check whether your manuscript fits within the 'scope’ of the journal.

criteria for publication, journal scope

PLOS ONE does not consider presubmission inquiries.

(& Identify potential editors)

see the list of Editorial Board members

+ Read the ‘journal policy’

review the editorial and publishing policies

«/ Prepare your data (and explain how you will share your data, if applicable)

read our policy on data availability.

+ Confirm the author list and collect all information (e.g. full names (including initials), ORCID IDs,
affiliations, e-mail address, possible conflicts of interest, author contribution and author order).

+/ Read and apply the guidelines for style and format.

manuscript style and format

«/ Check whether your research meets the applicable reporting guidelines and adjust accordingly.

recommended reporting quidelines for different study types.

« Prepare ‘disclosure of funding sources' and ‘competing interests statements'’

disclosure of funding sources ; competing interests

+/ Write a convincing cover letter

+/ Read the ‘license agreement’

PLOS applies the Creative Commons Attribution (CC BY) license to works
we publish. Read our licenses and copyright policy.

« Consider posting a preprint (List of academic journals by preprint polic))

BioRxiv, MedRxiv

+” Navigate to the online submission platform. Create a personal login at 1st submission

online submission system
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PROCES FROM SUBMISSION TO PUBLISHED ARTICLE

SUBMITTO
A JOURNAL

PRE-PRINT
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NOT AVAILABLE ONLINE (IF NOT POSTED IN A PRE-PRINT SERVER LIKE MEDRXIV)

AUTHOR OWNED

ACCEPTED BY
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POST-PRINT
OR AUTHOR'S
ACCEPTED MANUSCRIPT

COPYRIGHT TRANSFER AGREEMENT

PUBLISHER
FORMATTING AND
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FORMATTING AND
COPY-EDITING

COPY-EDITING AND
AUTHORS' CORRECTIONS

UNCORRECTED CORRECTED
PROOFS PROOFS

AVAILABLE ONLINE
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PUBLISHER

FORMATTING AND PUBLISHED ONLINE
COPY-EDITING AND AND/OR IN PRINT
AUTHORS' CORRECTIONS

EPUB OR FINALLY PUBLISHED
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THE PREPRINT SERVER FOR HEALTH SCIENCES

Search

Advanced Search

Caution: Preprints are preliminary reports of work that have not been certified by peer review. They should
not be relied on to guide clinical practice or health-related behavior and should not be reported in news

media as established information.

COVID-19 SARS-CoV-2 preprints from medRxiv and bioRxiv
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PREPRINT JOURNAL POLICY

Sherpa Romeo

About Search Statistics

Publication Information

Title
ISSNs

URL

Publishers

Publisher Policy

view.

Published Version

Accepted Version

Submitted Version

Help Support Us Contact Admin

Journal of Clinical Microbiology

Journal of Clinical Microbiology  [English]

Print: 00S5-1137
Electronic: 1098-660X

http:/fjcm.asm.org/

American Society for Microbiology [Society Publisher]

Open Access pathways parmittad by this journals policy are listed below by article version. Click on a pathway for 3 more datailed
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+
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PREPRINT JOURNAL POLICY: EXAMPLE

search

::éliﬁ?ﬂk AS M J O U r n a I S Advanced Search

MICROBIOLOGY

A

Home Subscriptions Authors Reviewers Ethics About

Preprint Policy

ASM Journals will consider for publication manuscripts that have been posted in a recognized preprint archive, providing that upon acceptance of the manuscript for
publication the author is still able to grant ASM copyright or agree to the terms of an Open Access license and pay the associated fee. It is the responsibility of the
author to inform the journal at the time of submission if and where the manuscript has been previously posted. If the manuscript is accepted for publication in an ASM
journal, the author is required to ensure that the preprint is updated with a citation to the final published article that includes the DOI along with a link.

UPDATE 22 May 2018: Authors may now deposit their manuscripts to bioRxiv directly from ASM Journals submission system. To avoid confusion we encourage
authors to make a few considerations before submitting a preprint.




EXPERIENCE WITH PREPRINT SERVERS @ GHENT UNIVERSITY (HOSPITAL)

Positive points:
— Articles receive a DOI: are findable, citable and indexable (e.g. grant proposals)
— Facilitates cooperation
— Direct transfer from MedRxiv to Journals (e.g. BMJ, The American Journal of Human Genetics,
European Respiratory Journal, PLOS Medicine, etc.)
— Submission of pre-prints goes smoothly

— Negative points:
— Aot of SPAM
— Difficult input (special characters)
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ADVICE FOR RESEARCHERS: CHOOSING A JOURNAL

LI YTHINK |

Are you submitting your research to a trusted journal or publisher?
|s it the right journal or book for your work?

v J CHECK _

Use our check list to assess the journal or publisher

> Y suBMIT

Only if you can answer ‘yes’ to the questions on our check list



https://vimeo.com/151882443

PREDATORY JOURNALS: WHAT ARE THEY?

Predatory journals pretend to be a legitimate Open Access
journal and charge Article Processing Charges (APCs) for
publications without organizing proper editorial services
and peer review.

Publishing in these types of journals can result in
reputational damage.

Cult Zine

° Muziek, film, tv. expo Interview, foto, lifestyle

NEPTIIJDSCHRIFTEN

Honderden Belgische onderzoekers
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CiteScore 3.9). Manuscripts are peer-reviewed and a first decision provided to authors approximately 19 days after submission; acceptance to publication is
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If you are interested, please let us know as soon as possible. If you cannot contribute now, we welcome you to invite a senior colleague of yours to take
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Weldon Luo
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OPEN ACCESS

— Open Access = worldwide dissemination of (peer-reviewed) research output (free and unrestricted,
subject to correct reference to the source)
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his/her scientific articles, resulting from research that was at least 50% financed by public funds,
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Gold Open Access: access granted by the journal*
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Chronic obstructive pulmonary disease (COPD) is a progressive lung disease
that is primarily caused by cigarette smoke (C5)-induced chronic inflammation.
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SciRev ratings (provided by authors) (based on 107 reviews)
Duration of manuscript handling phases Click to compare
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supported by data. However, the reviewer didn't offer reason.
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reviewer and it was apparent that the paper was not read, nor were the comments about the content of the
submission nor were the reasons for rejection, logical. Consequently | appealed the decision. That was a
mistake because it took an additional 7 months to get a decision. | would get periodic emails apologizing for
the delays indicating that a decision would come soon. Eventually following numerous email exchanges, |
demanded that a decision be made. A week later the paper was rejected based on the opinion of one
reviewer.. Having published numerous papers over the years | was disappointed but can accept the
decisions. However no paper should take 10 months from submission to final decision, and one would
expect that if reviews come back that are poor themselves, an additional reviewer would be identified.
PL0oS ONE 7.0 10.9 n/a 2 4 4 Accepted 2019
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