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CONTRACT OF PRACTICAL TRAINING (UNPAID) – NON-GHENT UNIVERSITY STUDENTS
For non-Ghent University students who, within the framework of their education at a school institution, want to do a practical training at Ghent University; their school institution is an educational institution or training centre that is organised, subsidised of recognised by the competent community of the competent region. 

Between:
1) …………………………………………………………………………..
(street + number) ……………………………………………………………………………………………………
(postal code + city) …………………………………………………………
represented by ……………………………………………………………..
hereafter called “the school institution”

and:
2) ………………………………………………………………………………
domiciled in (street + number): ……………………………………………………………………………………..
(postal code + city): ………………………………………………………..
hereafter called “the trainee”
and:
3) Ghent University, incorporated public institute, domiciled in 9000 Gent, 
St-Pietersnieuwstraat 25, represented by the rector, for whom acts by delegation, pursuant the Board of Governors decision of June 4, 2021: ………………………………………………..........(the Dean if the traineeship is performed at the faculty, respectively the Director if the traineeship is performed at the Central Administration) OR (who is permitted by the Dean, respectively the Director to sign) (cross out what’s not applicable)
hereafter called “Ghent University”
the following agreement is concluded:

Article 1

Ghent University accepts the trainee mentioned above, enrolled as a student at the school institution in …………………………………………………………… (subject + year). 
Article 2

The training period starts on ……………………… and ends on ………………………………
The total duration of the performance of the trainee at Ghent University falls within the term foreseen in the educational programme. A voluntary contract of practical training (i.e. the traineeship forms no part of the educational programme) will not exceed the maximum of sixty days of performance during the academic year.

The trainee will do his/her practical training within Ghent University at the following department: ………………………………………. 

at …………………………………………………………………………………………… (address)

Article 3

The person responsible for the practical training within Ghent University is:

………………………………………………………………………………………………………………………..
(name + department + telephone number + e-mail)

The person responsible for the practical training for the school institution is:

……………………………………………………………………………………………………………………………
(name + telephone number + e-mail)

Article 4

The trainee will do his practical training within the framework of his studies at the school institution.

Article 5

The person responsible for the practical training within Ghent University provides the trainee the necessary information and counselling within the framework of the prevention policy relating to the health and well-being of the employees and those considered as equals, as defined by the Law on Well-being and the Codex on Well-being.

Ghent University asks the school institution to be responsible for the medical supervision (in accordance with the legal stipulations) of the trainee and the school institution takes the necessary measures to do so.  The school institution gets in touch, if necessary, with the department Medical Supervision of the Internal Office for Prevention and Protection at Work of the UGent (Campus UZ Gent, Corneel Heymanslaan 10, Ingang 81 (route824) , 9000 Gent, tel 09/332 30 76, dmt@ugent.be ).

Article 6

Ghent University will do its best to ensure that the practical training is successful and will therefore respect the programme agreed upon with the school institution. At the end of the practical training period Ghent University will issue a certificate of practical training containing a detailed description of the training activities of the trainee and the duration of the training. Ghent University can also give an evaluation of the trainee.

Article 7

The training supervisor of the school institution will follow the evolution of the practical training and will keep in touch with the training supervisor of Ghent University so that a smooth and correct course of the training can be guaranteed.

Article 8

Ghent University will inform the responsible for the practical training of the school institution when the trainee is absent during his/her training.  Before the beginning of the practical training all parties involved will have a schedule of days and hours during which the training has to be fulfilled.

Article 9

The trainee can claim no right whatsoever of payment by Ghent University as compensation for costs.

Therefore, a contract of practical training cannot be legally considered as an employment contract.

Since the trainee is not an employee, he/she is not subject to social security and the school institution or university cannot be charged social security costs for the trainee.

Legislation concerning industrial accidents and professional diseases does not apply to trainees either, as the occasion arises with exception of the prevention activities for the trainees who during and by nature of their education are exposed to the risk of the professional disease.

Article 10
The school institution is responsible for an insurance with respect to physical accidents as a result of the training activities and accidents on the way to and from Ghent University.

Ghent University will take out the necessary insurance concerning civil liability as a result of fault by the trainee. Within this insurance, there is no coverage for the normally occurring light fault of the trainee, grave fault of the trainee and deceit of the trainee.
The Ghent University has an insurance to cover its own civil liability and that of its personnel.

Article 11
The parties ensure that they shall respect human rights. 
The parties commit themselves to respect the European Regulation EU 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data (GDPR) as well as the national applicable laws. The trainee states having knowledge of the General Data Protection Policy of Ghent University, more in particular the “Generic Code of Conduct for the processing of personal data and confidential information” of Ghent University (see https://www.ugent.be/nl/univgent/privacy/gedragscode-persoonsgegevens.htm) and to observe these.

The parties may share personal data of individuals involved in the collaboration such as: name, business telephone, address, and email (“business contact information”). Each party may store and otherwise process such business contact information. The parties agree that business contact information will only be processed for administrative purposes to the limited extent as required for the performance of this agreement. If the processing of other than business contact information by the trainee on behalf of the traineeship provider / procurer is necessary for the performance of this agreement, the trainee and the traineeship provider / procurer commit themselves to agree and enter into a specific agreement, if necessary. The trainee processes this data under the authority of the traineeship provider / procurer.
The trainee hereby accepts to abide by the rules and safety regulations of Ghent University.

The trainee will, within the framework of his/her training, possibly obtain access to (technical and other) information of Ghent University and/or third parties, in written, electronic, oral, visual or any other form.  This information contains, but is not restricted to knowledge, data know-how, models, drawings, pictures, film material and other materials and is, together with the information resulting from the work done by the trainee, considered as “confidential information”. 

The trainee will only use the confidential information within the framework of his/her practical training and won’t:

· use the confidential information for other means
· make the confidential information public without written consent of the Ghent University

Since the trainee uses university means and facilities during research within the framework of his/her training, the trainee has to give the property rights of his/her training job to Ghent University.

After the end of the practical training the trainee will give all the confidential information and copies, should they be still in the trainee’s possession, back to Ghent University.

The trainee acknowledges that cases of misbehaviour, ill will, unjustified absenteeism or breach of house rules, may lead to immediate termination of this contract by the school institution or Ghent University.

Article 12
Neither party shall be liable for any failure or delay in performance of its obligations under this Agreement, nor for any costs or damages due to this delay or nonperformance, arising out of or caused, directly or indirectly, by circumstances beyond its reasonable control, including but not limited to: acts of war or terrorism; vandalism and criminal acts or threats of the same nature; fires and explosions; natural disasters, including earthquakes, floods, storms, cyclones or other exceptional climatic conditions; civil or military disturbances; sabotage; strikes; accidents; labor disputes; acts of civil or military authority; epidemics or pandemics; governmental actions; quarantine measurements; riots; power failures; computer failure or a computer crash, whether or not caused by a computer virus, provided that all preventive measures have been taken which are technically and economically feasible, and any such circumstances beyond its reasonable control as may cause interruption, loss or malfunction of utility, transportation, computer (hardware or software) or telephone communication service; or inability to obtain labor, material, equipment or transportation.
Notwithstanding the foregoing, in the event of such an occurrence, each party agrees to inform the other parties as soon as possible and make a good faith effort to perform its obligations hereunder.
Article 13
The school institution can, on his own authority or upon request of the trainee, postpone or, if necessary, break the contract of practical training under the following circumstances:
1.  when Ghent University seriously violates the agreements stipulated in the training contract;

2.  when the physical or psychological health of the trainee is in danger;

3.  when the training activities appear to be inefficient or useless.

Ghent University has – mutatis mutandis – the same possibilities to break the contract.

The breaking of the contract of practical training by the school institution or Ghent University has to be done in writing and has to be sent to the other parties involved together with a motivation, except for what is stated below. 

The trainee cannot break the contract on his own authority, except for what is stated below.
Each of the parties may terminate this agreement with immediate effect if the other party is involved in a serious or systematic violation of human rights.
Article 14
For disputes involving the Traineeship Procurer/Provider bearing upon the application or execution of this traineeship contract and when an amicable solution is not possible, only courts residing in East-Flanders, section Ghent, Belgium, have jurisdiction to hear the case. The applicable law for any legal procedure is Belgian law.

Made up in three copies in …………………….. on 


Each party involved hereby declares to have received one copy of this contract: the school institution, the Trainee and Ghent University
.  

Each manual deletion or adaptation has been initialled by all parties involved.

the school institution: 




the trainee:









……………………………………..
…………………………………………….
For Ghent University
,

the Dean (or who is permitted by the Dean to sign),
the supervisor of the trainee:

respectively the Director (or who is permitted by

the Director to sign): 

……………………………………..


……………………………………..
� Kept by the traineeship secretariat of the faculty, respectively the department.


� If the Dean (for traineeships performed at the faculty), respectively the Director (for traineeships performed at the Central Administration) authorized someone else to sign and that person is also the traineeship supervisor, the contract needs only to be signed once for Ghent University.
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